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SYNOPSIS: 
1 Telephone 
2 Printing and Copying 
3 Supplies and Equipment 
1 Telephone: Personal use of the telephone system is acceptable to the extent that such use is minimal, 

reasonable, and at no charge or cost to the College. 
2 Printing and Copying: Printing and copying services shall be provided for authorized College programs.  Services 

to non-profit community groups or College personnel may be authorized by the President or designee with the 
cost of such services borne by the user. 

3 Supplies and Equipment:  Supplies and equipment shall be provided for use in authorized college departments 
and programs. Use by non-profit community groups of College personnel may be authorized by the President or 
designee.  

 


