
NUMBER CHAPTER SYNOPSIS 
100 “GOVERNANCE” 

101 Overview Title 
  Purpose 
  Definitions 
  Regulations 
  Interpretation 
  Amendments and Additions 
  Disclaimer 
  Legal Name 

102 Missions and Goals Philosophy 
  Mission Statement 
  Vision Statement 
  Institutional Goals 

103 Board Organization Authority 
  Duties and Responsibilities of the Board/Authority of Directors 
  Compensation 
  Composition 
  Organization 
  Formulation and Review of Policies 

104 Meetings of the Board Types of Meetings 
  Notice of Meetings 
  Citizen Participation 
  Meetings; Procedure 
  Legal Opinions; Board Requests 

105 Code of Ethics for Directors Legal and Moral Commitment 
  Regular Attendance 
  Conflict of Interest 
  Majority Rule 
  Acting on Behalf of the Board 
  Delegation of Authority 
  Controversial Issues 
  Fulfillment of Responsibilities 

106 Reports Secretary’s Monthly/Annual Report 
  Treasurer’s Annual Report 
  Annual Financial Statement Published 
  Audit 
  President’s Annual Report 

107 The President Function 
  Qualifications 
  Accountability 
  Appointment 
  Responsibilities and Duties 
  Legal Expenses of the President in College-Related Matters 

108 Federal/State Laws and Regulations General Statement 
  Equal Employment Opportunity and Affirmative Action 
  Drug-Free Schools and Communities Act Amendments of 1989 
  Student Right to Know and Campus Security Act 
  Hatch Act 
  Family Educational Rights and Privacy Act (FERPA) 

109 Americans with Disabilities Act General Policy 
110 Affiliated Organizations Philosophy 

200 “ADMINISTRATION” 
201 Planning General Policy 
202 Budget Planning & Preparation 

  Fiscal Year 
  Publication, Public Hearing, and Adoption 



NUMBER CHAPTER SYNOPSIS 
202 Budget (cont.) Budget as a Spending Plan 

  Transfer of Inactive Funds 
  Publication of Financial Statement 
  Financial Accounting System 
  Reporting 

203 Records General Policy 
  Board of Directors 
  Personnel 
  Students 
  Bonds for Officers and Employees 
  Inventory 

204 Revenue General Policy 
  Receiving Revenue 
  Tuition and Fees 
  Rental of Property 
  Gifts, Grants, and Bequests 
  Investments 

205 Expenditures Payment of Expenses 
  Unpaid Warrants 
  Payroll Periods 
  Payroll Deductions 

206 Purchasing and Bidding General Policy 
  Purchasing Guidelines 
  Emergency Purchases 

207 Construction, Buildings, and Sites Selection of Architects 
  Facilities Surveys 
  Financing Sites and Construction with Bonds 
  Use of Plant Fund 
  Loan Against Plant Fund 

208 Contracts and Other Authorizations Contracts 
  Other Authorizations 
  Contracting Procedures 
  Federal Compliance; Davis-Bacon Act 

209 Insurance Insurance Program 
  Periodic Review 
  Insurance Recommendations 

210 Business and Travel Expense General Policy 
  Reimbursement Procedures 
  College-Owned Vehicles 

211 Maintenance and Operation Maintenance Schedule 
  Maintenance Staff or Contract Service 
  Emergency Repairs 
  Disposition of Obsolete Equipment 

212 Campus Security General Policy 
  Use of Vehicles 
  Crime Awareness and Campus Security Act 
  Emergency Procedures 

213 Administrative Services Telephone 
  Printing and Copying 

214 Transportation to College Events General Policy 
  College-Owned Vehicles 
  Non-College-Owned Vehicles 

215 Prohibited and Restricted Campus  Sales Promotions 
 Activities Fund Raising 
  Distribution of Materials 
   



NUMBER CHAPTER SYNOPSIS 
216 Use of Tobacco, Alcohol, and Other Purpose 

 Controlled Substances Public Law 
  Tobacco Use 
  Possession and Consumption of Alcoholic Beverages 

217 Copyrights, Patents, and Trademarks Purpose 
  Rights Statement 
  Rights Agreement 
  Applicability; Project Funding 
  License or Sale of College Works 

218 Software Copyright Compliance Purpose 
  General Policy 
  Compliance 
  Legitimate Duplication 

219 Communicable Diseases Policy Rationale 
  Life-Threatening Communicable Disease; e.g., AIDS/HIV 

220 Investment Scope of Investment Policy 
  Delegation of Authority 
  Objectives of Investment Policy 
  Prudence 
  Instruments Eligible for Investment 
  Investment Maturity Limitations 
  Diversification 
  Safekeeping and Custody 
  Ethics and Conflict of Interest 

221 Red Flags Program General Policy 
  Purpose 
  Scope 
  Terms and Definitions 
  Roles and Responsibilities 

222 Public Records Request Application of Policy 
Definitions 
Policy Statement 
Requests for Public Records 
Availability of Public Records 
Fees 

223 Harassment and Violence (including Introduction 
 Sexual Harassment and Sexual Violence) Prohibitions 
  Definitions 
  Sexual Harassment 
  Evidence of Sexual Harassment 
  Courses of Action 
  Sexual Violence 
  Reporting Sexual Violence 
  Procedure for Filing and Investigating a Formal Complaint of 

Harassment or Violence 
  Disciplinary Action 
  Appeal 
  Education Programs 

224 Freedom of Expression – Public Forum Institutional Regulations 
  Designated Areas 
  Types of Use 
  Applications for Scheduled Use 
  Other Restrictions 

225 Discrimination and Harassment Based on  Introduction 
 Sex Prohibited by Title IX General Policy 



NUMBER CHAPTER SYNOPSIS 
  Reporting 

300 “EMPLOYEES” 
301 Guiding Principles Philosophy 

  Administrative Responsibilities 
301 Guiding Principles (cont.) Employee Classification 

  Nature of Appointment 
  Probation 

302 Employee Standards of Ethics General Policy 
  Standards of Conduct 
  Instructional Materials 
  Tutoring 

303 Employment Practices and Procedures Employment Policies; General 
  Recruitment 
  Selection of Employees 
  Employment Approval 
  Orientation 
  Personnel File 
  Physical Examination 
  Employment Agreements 
  Benefits 

304 Compensation and Benefits Placement 
  Salary, Wage, and Benefit Schedules 
  Disclosure 

305 Tuition Reimbursement Regular Employees 
  Spouse or Dependent 
  Additional Guidelines 

306 Evaluation Evaluation; General Policy 
  Criteria for Evaluation 
  Evaluation Instrument 
  Evaluation Procedures 

307 Appeal Procedures Introduction 
  Formal Procedures; Step 1 
  Formal Procedures; Step 2 
  Formal Procedures; Step 3 
  Additional Provisions 

308 Employee Assistance Program Purpose 
  Procedure and Conditions 

309 Harassment This policy has been replaced by Board Policy 223 
310 Handling Complaints Regarding Introduction 

 Employees Procedure 
  Summary 

311 Gifts to Individuals Introduction 
  Definitions 
  Donation of Gifts 
  Duties and Responsibilities of Board Members and Employees 
  Guidelines on Gifts 

312 Retirement Programs Introduction 
  Choice of Retirement Systems 
  Contribution Level 

313 Technology Purpose 
  Computer User Names and Passwords 
  Copyright 
  Computer System Resources 
  Harassment 
  Confidentiality 
  Ownership 



NUMBER CHAPTER SYNOPSIS 
  Violations 
  Disclaimer 

314 Service Excellence Values General Policy 
  Professionalism 

314 Service Excellence Values (cont.) Integrity 
  Excellence 

315 Social Media College Networking 
  Social Networking 

316 Mandatory Child Abuse Reporting Purpose 
  Who Must Report 
  When to Report 
  Reporting Procedures 
  Training 

400 “STUDENTS” 
401 General Policies and Admissions General Policies 

  Entrance Requirements 
  Residency Policy 
  Non-Discrimination 

402 Class Attendance Class Attendance 
403 Student Records Scope of Records 

  Retention of Academic Records 
  Retention of Financial Aids Records 
  Veterans’ Records 

404 Access to Educational Records General Policy 
  Requests for Information 
  Grievance Procedure 
  Confidential Information 
  Employee Responsibility 

405 Student Activities Student Senate Coordination 
  Student Activity Fee 
  Student Organizations 
  Social Events 
  Intercollegiate Athletics 
   Co-Curricular Programs 
  Intramural Programs 
  Attendance at Off-Campus Events 
  College Colors 
  Title 

406 Codes of Conduct and Discipline Statement of General Expectations 
  Institutional Regulations 
  Student Responsibilities and Rights 
  Jurisdiction of Student Conduct Policy 
  Student Conduct Subject to Sanctions 
  Sanctions 
  Disciplinary Procedures 
  Disciplinary Records 

407 Scholastic Dishonesty General Policy 
  Disciplinary Action by the Instructor 
  Student Appeal 

408 Student Grade Appeal General Policy 
409 Administrative Withdrawal General Policy 

  Appeal Process 
410 Requital of Grades Definition 

  Eligibility Guidelines 
  Results 

411 Tuition Refund Rationale 



NUMBER CHAPTER SYNOPSIS 
  Federal Compliance 
  Right of Petition 

412 Students with Disabilities Philosophy 
  College Responsibility 

412 Students with Disabilities (cont.) Student’s Responsibility 
  Appropriate Academic Benefit and Services Accommodation 

413 Classroom Environment Children in the Classroom 
  Electronic Devices in the Classroom 

414 Discrimination Student Discrimination Complaint Process 
  Informal Complaint Process 
  Formal Complaint Process 
  Minimum Standards 
  Confidentiality 

415 Academic Concerns Process for Students to Express Academic Concerns and Complaints 
416 Campus Living Regulations Animals 

  Service and Therapy Animals 
  Definitions 
  Service or Therapy Animals in Iowa Central On-Campus Housing 

Facilities 
  Conflicting Disabilities 
  Responsibility of Persons with Service or Therapy Animals 
  Requirements for Faculty, Staff, and Other Students 
  Removal of Service or Therapy Animal from On-Campus Housing 
  Damage 
  Appeal Procedure 

417 Violence Prevention and Threat Purpose 
 Assessment General 
  Prohibited Conduct 
  Reporting Threats or Incidents of Violence 
  Investigation of Incidents and Threats 
  Iowa Central Student Early Intervention Team 
  Communication 

418 Pregnancy and Related Leave and  Philosophy 
 Accommodation College Responsibility 
  Student Responsibility 
  Academic Benefit and Services Accommodation 
  Grievance Procedure 

500 “PROGRAM” 
501 Educational Program General Policy 

  Degrees Authorized 
  Diplomas Authorized 
  Certificates Authorized 
  Commencement Ceremonies 

502 Educational Programming Practices College Catalog 
  College Calendar 
  College Day 
  Program Evaluation 
  Articulation with Postsecondary Institutions 
  Articulation with Postsecondary Schools 
  Credit by Examination 
  Armed Forces Credit 
  Experiential Credit 
  Credit from Other Institutions 

503 Instruction Open Discussion in the Classroom 
  Teaching Controversial Issues 
  Class Size 



NUMBER CHAPTER SYNOPSIS 
  Instructional Methods 
  Grading 
  Course Grades 
  Class Records 
  Textbook and Material Selection 
  Curriculum and Revision 
  Course Schedule 
  Employee Responsibility 

504 Activities, Trips, and Athletics General Policy 
505 Complimentary Textbooks and 

Instructional Materials 
General Policy 

506 Supplies Sold by Instructors in any Class General Policy 
507 General Education Definition 
508 Distance Learning General Policy 

  Guided-Self Study and Internet Courses 
509 Quality Faculty Plan Vision Statement 

  Quality Faculty Standards of Performance 
  Hiring Practices 
  Orientation 
  Professional Preparation for New Full-Time Faculty 
  Continuing Professional Development Practices for Full-Time Faculty 
  Continuing Professional Development Practices for Adjunct Faculty 
  Definition of Terms 
  Appendix A: Essential Duties/Standards of Performance 

510 Teach Out Policy General 
  Background 
  Policy 

600 “COMMUNITY” 
602 Community Relations Agency Relations 

  Public Information 
  Citizen Participation 
  Citizen Inquiries and Comments 

603 Advisory Committees Citizen Advisory Committees 
  Advisory Committees 
  Committee Procedure 

604 Community Use of College Facilities General Statement 
 and Equipment Groups Permitted to Use Facilities 

 Loan of College Equipment 
  Terms and Conditions 

605 Naming of Facilities General Policy 
  Criteria 
  Financial Guidelines 
  Procedures 

 


